
 
 

Fremont Christian School 
Secondary Campus 

Athletic Director 
 

Fremont Christian School is in search of an Athletic Director to join our dynamic administrative 
team. Aligned with the school's mission and core values, the Athletic Director will provide 
visionary leadership, oversee implementation, and supervise all athletic programs for grades 4–
12. Collaborating with the staff, the Athletic Director fosters positive athletic development and 
recreational opportunities within our school community, promoting student engagement, 
leadership, and growth. 
 
QUALIFICATIONS 
Education/Certification 
Master’s Degree preferred, CPR/First Aid certification, coaching certificate for basketball or 
volleyball preferred. 
  
Required Knowledge            
Understanding of rules and regulations of league, section, and state high school athletics. 
  
Required Experience and Skills         

• Successful management of details within a fast-paced environment 
• Effective and clear communication, both written and verbal 
• Strong leadership skills in directing and managing volunteers 
• Strong administrative skills for project management 
• Self-motivated, ability to work with a team, and ability to carry out tasks independently 
• Excellent time management             

ESSENTIAL FUNCTIONS AND BASIC DUTIES 
Athletic Department Oversight 
The Athletic Director takes responsibility for every component of the school’s athletic programs. 
This begins with the overall spiritual goals of the school and continues through financial, 
personnel, resource, and event management. As a member of the Secondary Campus 
Administrative team, the Athletic Director also has representative and reporting responsibilities 
to the Principal, Head of School, league, section, and state. 
 
Stakeholder Communication 
The Athletic Director is responsible for a comprehensive, efficient, and clear communication 
strategy, including timely communication with the Principal and Head of School, between the 



athletic department and staff, and communication with students and parents. This communication 
strategy extends to school media and social media outlets through appropriate personnel and 
post-secondary institutions, professional publications, and associations within FCS procedure. 
                                                    
Game/Event Management 
The Athletic Director is responsible for the successful organization of all games and athletic-
related events, including the development of team schedules, coordination of game/event 
scheduling with the facilities office, field/facility preparation, event and gate management, event 
security, and the maintaining of clean and secure fields and facilities.  
 
Budget Preparation 
The Athletic Director is responsible for working closely with the Principal to develop a budget 
for each school year in accordance with administrative direction.  
 
Financial Management 
The Athletic Director maintains appropriate and adequate control over the finances of the athletic 
department, including personnel budget, program equipment and supplies, the school store, and 
event expenses. Both short- and long-range planning occurs in coordination with the Principal 
and Head of School. 
 
Professional Development and Management of Coaching Staff and Volunteers 
The Athletic Director provides guidance and support to the school’s coaches in establishing, 
monitoring, and enforcing FCS’s standards and processes and is responsible for the recruitment 
and management of all coaches, consistent with FCS policies and procedures, including coaches’ 
meetings, evaluations, crisis management, orientation, CPR/First Aid certification compliance, 
and field/facility responsibilities. The Athletic Director also plans professional development 
opportunities to ensure a highly qualified coaching staff.  
 
Student Athlete Eligibility and Development 
The Athletic Director ensures that procedures are in place to properly evaluate and report student 
athlete eligibility in accordance with FCS procedure and league and section regulations. This 
includes health, physical development, and academic eligibility. The position is also responsible 
for overseeing the student athlete’s physical, emotional, character, and spiritual development in 
all programs and personnel that impact the student athlete. FCS’ athletic focus is on the holistic 
development of student-athletes, emphasizing academic growth, character formation, and athletic 
skill advancement. 
 
Secondary Campus Administrative Team 
The Athletic Director serves as an administrator for the Secondary Campus and may be assigned 
as needed. 
 
 
SALARY 
Range: $70,000–$85,000, 12-month position. If preferred, a 10-month contract can also be 
discussed. Some additional benefits apply, including retirement contribution, short-term and 
long-term disability, life insurance, and medical insurance. Children of full-time staff are 



required to attend FCS; administrative tuition rate applies. Cellular plan, spiritwear, and flexible 
schedule according to sport season may apply. 
 
START DATE 
July 1, 2024 
 
TO APPLY 
To apply for the position, please visit bit.ly/workatfcs to access and complete the online 
application form. Additionally, please prepare your resume and submit all required documents as 
a single PDF file via email to Dr. Tricia Meyer, Head of School, at 
tmeyer@fremontchristian.com. You will receive a confirmation email within 72 hours of 
submitting your application. 
 
 


